POSIPOL 2006 – APRIL 26-27-28, 2006

	
	TOPIC
	ACTION TO BE TAKEN
	PERSON IN CHARGE
	STATUS

	01
	International Program Committee Members
	· List of members updated
	· Frank Zimmermann 

· Louis Rinolfi 


	OK

	02

	List of delegates participating to the Workshop 


	· List generated by Indico 

· Event-compton-posipol-2006


	· LOC
	In progress

	03
	Program of the visits 

(CLIC, CTF3, LHC, …)


	· CTF3 – Atlas create the link in the Web site 
· Inform CLIC-CTF3 People for the visits
	· Carlos Pinto-Pereira
· Louis Rinolfi 
	OK

OK

	04
	Hotel reservation 


	· Gather name and send list to CERN Hostel
	· Muriel Macchi 
	In progress 

	05
	Inscription Fees 


	· On the WEB site, through Indico

· For CERN Members, remind secretaries to register them. MM send a reminder 


	· LR – MM – MH 

· Muriel Macchi
	In Progress

To be done.

	06
	Photography of the Workshop 


	· Date : On Thursday, April 27
· Venue : In front of the Globe 
· Time: 13:20 before ATLAS visit at 13:30 

	· Muriel Macchi 

· Maximilien Brice 
	TBC


	
	TOPIC
	ACTION TO BE TAKEN
	PERSON IN CHARGE
	STATUS

	07
	Sign Direction 
	· Send a mail to Claude Ducastel 

· MM issue sign 
	· Muriel 
	To be done

	08

	IT


	· Adaptors and extension can be borrowed from Philippe Potdevin 

· Check Auditorium IT connection – MM sent e-mail. To Christine. 


	· Muriel Macchi 

· Muriel & CLJ. 
	OK 

TBC

	09
	Badges - Security
	· MCG will take care of issuing the badges

· MCG will hand over a list to the guards

· MCG is waiting for the final participants’ list 


	· Marie-Christine Guirao
	In porgress

	10
	Absence


	· 16.03 – 17.03 / 30.03 – 08.04 

· 14.03 – 22.03

· 06.03 – 10. 03 / 20.03 – 24.03 

· 10.04 – 13.04
	· Marie-Christine Guirao

· Carlos Pinto-Pereira

· Louis Rinolfi 

· Muriel Macchi
	Confirmed



	11
	Next Meeting 
	· Wednesday, April 19 at 15:00H.

· Conf. room: 6/2-003
	· LOC
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